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VERIFYING COMPLIANCE WITH REQUIREMENTS FOR WRITTEN RECALL PROCEDURES  
 

I. PURPOSE 
 
This directive provides instructions for inspection program personnel (IPP) to follow when 
verifying that official establishments that produce meat or poultry products establish and actively 
maintain the required written recall plan procedures.  FSIS is reissuing this directive to include 
additional information on how IPP are to verify an establishment’s recall plan procedures.  It also 
provides instructions for the use of the Public Health Information System (PHIS) in the recall plan 
procedures verification activity and instructs IPP to verify that establishments maintain recall plan 
procedures while they operate under a conditional grant of inspection. 
 
Per 6 V.S.A. § 3305 (8), the State of Vermont adopts Title 9, Code of Federal Regulations, 
Chapter 3, 9 CFR §§ 300.1 et seq., together with any amendments, supplements, or revisions 
thereto. 

 
II.  CANCELLATION 

 
  VT Directive 5000.8, Verifying Compliance with Requirements for Written Recall Procedures,    
  12/18/2003 
 
III.  BACKGROUND 

 
A.  On May 8, 2012, FSIS published the final rule, “Requirements for Official Establishments to 
Notify FSIS of Adulterated or Misbranded Product, Prepare and Maintain Written Recall 
Procedures, and Document Certain Hazard Analysis and Critical Control Points System Plan 
Reassessments” (77 FR 26929).  Among other things, the rule requires official establishments to 
prepare and maintain written procedures for the recall of meat and poultry products produced and 
shipped by the establishment.  The regulations require that the written procedures specify how 
the official establishment will decide whether to conduct a product recall and what the 
establishment will do should it decide that one is necessary (9 CFR 418.3).  Official 
establishments are not required to submit their recall procedures to FSIS.  However, they are 
required to make the written recall procedures available to IPP for review and copying if 
necessary (9 CFR  418.4). 

 

B. Guidelines for recall plans can be found in Attachment 1 to VT Directive 8080.1, Recall of 
Meat and Poultry Products, and in the How to Develop a Meat and Poultry Product Recall Plan 
guidebook. Establishments may use these guidelines to develop the required written 
procedures for recalls. 

http://www.fsis.usda.gov/OPPDE/rdad/FRPubs/2008-0025F.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2013-title9-vol2/pdf/CFR-2013-title9-vol2-sec418-3.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2013-title9-vol2/pdf/CFR-2013-title9-vol2-sec418-4.pdf
http://www.fsis.usda.gov/wps/wcm/connect/d87d635d-75fa-4a9b-8301-378675435a68/RecallPlanBooklet_0513.pdf?MOD=AJPERES
http://www.fsis.usda.gov/wps/wcm/connect/d87d635d-75fa-4a9b-8301-378675435a68/RecallPlanBooklet_0513.pdf?MOD=AJPERES


 
 

IV.  IPP RESPONSIBILITIES 
 
A. IPP are to verify that official establishments that produce meat and poultry products have 
written recall procedures. 

 
NOTE:  In accordance with VT Directive 5220.1, Granting or Refusing Inspection; Voluntary Suspending or 
Withdrawing Inspection; and Reinstating Inspection under the Public Health Information System, the Chief of 
Inspection is to determine whether a prospective establishment has developed written recall plan procedures 
in accordance with 9 CFR 418.3 Under this directive, the Chief will ensure that all noncompliant observations 
are corrected before returning required forms to the Grant Curator for the establishment to receive a 
conditional grant. 
 
B.  After an establishment receives a conditional grant of inspection and during the 
conditional period, IPP are to perform a directed Recall Plan Verification under the Other 
Inspection Requirements task in the PHIS to verify and document that the establishment is 
maintaining and is prepared to implement its written recall plan procedures.  
 

NOTE:  For instructions on how to schedule directed tasks in PHIS, see section X in FSIS 
PHIS Directive 13000.1. 
 

C.  If IPP determine that an establishment has written recall plan procedures, they are to 
document in PHIS that they performed the task and that the establishment complies with 9 CFR 
418.3.  IPP are to update the establishment profile to indicate that the establishment has a written 
recall plan.  IPP are to access the Other tab in the General profile section, place a check mark in 
the appropriate box as shown below, and click save to update the profile. 

 

 
D.  If IPP determine that the establishment does not have written recall plan procedures, they are 
to document the noncompliance in PHIS on a noncompliance record, citing 9 CFR 418.3. 
 
IV.  ENFORCEMENT, INVESTIGATIONS AND ANALYSIS OFFICER (EIAO) 
RESPONSIBILITIES 
 
A.  When conducting food safety assessments (FSAs), EIAOs are to assess whether the 
establishment has written recall plan procedures that specify: 
 

1. How the official establishment will decide whether to conduct a product recall, and 

http://www.gpo.gov/fdsys/pkg/CFR-2013-title9-vol2/pdf/CFR-2013-title9-vol2-sec418-3.pdf
http://www.fsis.usda.gov/wps/wcm/connect/6aa60267-38f6-4036-ac36-86461e22aef0/PHIS_13000.1.pdf?MOD=AJPERES
http://www.fsis.usda.gov/wps/wcm/connect/6aa60267-38f6-4036-ac36-86461e22aef0/PHIS_13000.1.pdf?MOD=AJPERES
http://www.gpo.gov/fdsys/pkg/CFR-2013-title9-vol2/pdf/CFR-2013-title9-vol2-sec418-3.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2013-title9-vol2/pdf/CFR-2013-title9-vol2-sec418-3.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2013-title9-vol2/pdf/CFR-2013-title9-vol2-sec418-3.pdf
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2. The procedures the official establishment will follow should it decide that one is 

necessary. 
 
B.  EIAOs are to follow the methodology in VT Directive 5100.1, Enforcement, 
Investigations and Analysis Officer (EIAO) Food Safety Assessment Methodology, when 
assessing the establishment’s written recall plan procedures. 
 
C.  If EIAOs determine that the establishment did not specify in its written recall plan 
procedures how it will decide whether to conduct a recall, or how it will effect a recall, they are 
to recommend to the in-plant IPP’s supervisor that the in-plant IPP perform a directed Other 
Inspection Requirements task in PHIS and document a noncompliance with 9 CFR 418.3 
 
V.  OFFICE RESPONSIBILITIES 
 

The Chief of Inspection is to verify establishments that have applied for licenses to produce 
meat and poultry products have written recall plan procedures notated in their PHIS profile 
prior to providing final license approvals.  
 
V.  QUESTIONS  
 
Questions can be referred to the meat inspection office at 802-828-2426. 

 
VT Meat Inspection Service 
 
 

http://www.gpo.gov/fdsys/pkg/CFR-2013-title9-vol2/pdf/CFR-2013-title9-vol2-sec418-3.pdf
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