7~~~ _VERMONT

AGENCY OF AGRICULTURE, FOOD & MARKETS

Request for Applications

Project Title: Vermont Farm to School & Farm to Childcare Equipment Grant
Date RFA Issued: October 2, 2017

Application Due Date: November 14, 2017

Grant Period: January 1, 2018 to February 28, 2018

Grant Award Announcement Date: December 13, 2018

Award Amount: $1,000

Contact:

Ali Zipparo

Farm to School Program Manager

Vermont Agency of Agriculture, Food & Markets
116 State Street; Montpelier, VT 05620-2901
Alexandra.Zipparo@vermont.gov

(802) 505-1822
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THIS IS NOT AN APPLICATION. ALL APPLICATIONS MUST BE SUBMITTED ONLINE THROUGH WEBGRANTS.

1. OVERVIEW

The Vermont Agency of Agriculture, Food & Markets (VAAFM) is pleased to announce a new
equipment grant opportunity for the 2017-2018 academic school year. The VAAFM Farm to

School Team is seeking applications from eligible Vermont-based childcare providers and
schools to purchase equipment that will improve their food programs and/or farm to
school/farm to childcare programs. Up to 23 grants will be awarded at $1,000 each to
reimburse schools and childcare providers for these purchases.

Grants are available to schools and childcare providers, as described below.

1.

FOR SCHOOLS: Grants are available to reimburse schools for the purchase of milk
coolers to ensure students have access to fresh, nutritious dairy products.

FOR CHILDCARE PROVIDERS: Grants are available to reimburse childcare providers for
purchasing equipment to improve their food program and/or farm to childcare program.

2. BACKGROUND

The purpose of the Vermont Farm to School Program, established by the Rozo McLaughlin Farm
to School Act, is to:

1.

6.

encourage Vermont residents in developing healthy and lifelong habits of eating
nutritious local foods;

maximize use by Vermont schools and childcare providers of fresh and locally grown,
produced or processed food;

work with partners to establish a food, farm, and nutrition education program that
educates Vermont children regarding healthy eating habits through the use of
educational materials, classes, and hands-on techniques that inform children of the
connections between farming and the foods that they consume;

increase the size and stability of direct sales markets available to Vermont producers;
increase participation of Vermont children in child nutrition programs by increasing the
selection of available foods; and

Expand and improve child nutrition programs in schools and early childcare.

The Farm to School & Farm to Childcare Equipment Grants are intended to provide Vermont
schools and childcare providers with financial resources to purchase equipment that would
improve their ability to meet the goals listed above.

3. ELIGIBILITY

1.

FOR SCHOOLS: Any Vermont school is eligible to apply for these Farm to School
Equipment Grants. Moreover, a group of Vermont schools may apply collectively for an
equipment grant. Schools are only eligible for assistance with the purchase of a milk
cooler. For all other equipment needs related to your food program, please see the
Vermont Agency of Education’s Food Service State Equipment Grant opportunity.
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2. FOR CHILDCARE PROVIDERS: Any registered or licensed childcare provider based in
Vermont is eligible to apply for this grant. Moreover, a group of childcare providers may
apply collectively for an equipment grant. Multiple childcare providers are encouraged
to collaborate to spread the impact of equipment purchases to as many children as
possible. Childcare providers are eligible for assistance with the purchase of any
equipment for their food program or food/nutrition activities (garden equipment is not
recommended as there are many other sources of funding for this type of investment).
A childcare provider may not be awarded both this grant and a Vermont Farm to School
& Child Nutrition Grant, which are competitive $15,000 grants that support the
expansion and improvement of food programs and/or the creation or expansion of farm
to school and farm to childcare programs in childcare providers and k-12 schools.

4. GRANT PROVISIONS

$23,000 is available to support farm to school and farm to childcare equipment purchases. All
grants will only be for $1,000, and will be a reimbursement for equipment purchases. No
partial funding will be awarded. No payment to a school or childcare provider can exceed the
total cost of the equipment purchase(s). Grant funds cannot be used towards equipment that
has already been purchased.

1. FOR SCHOOLS: $12,000 provided by the Vermont Dairy Promotion Fund is available to
assist schools in purchasing milk coolers. Purchases must total $1,000 or more.

2. FOR CHILDCARE PROVIDERS: $11,000 allocated by the Vermont State Legislature is
available to assist Vermont childcare providers in purchasing equipment to support their
food program or farm to childcare activities. Childcare providers may be reimbursed for
one or more equipment items, totaling 51,000 or more. Multiple childcare providers
may collectively apply for an equipment grant to spend the full $1,000.

Grant recipients are required to submit a W9 (childcare providers only) and Certificate of
Insurance (see Attachment C on our website for details) before a grant agreement can be
signed. Grant funds will be disbursed upon receipt of a signed grant agreement and submission
of a “claim” (an invoice and receipt of equipment purchase) in WebGrants, VAAFM’s online
grants management system. Equipment purchases must be made and claims must be
submitted by February 28, 2018.

Grant recipients will be sent a survey a year after the grant period to assess impacts of that the
equipment purchased with grant funds.
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5. TIMELINE

Grantees should expect to complete their activities by February 28, 2018.

1. October 11, 2017: Informational webinar for school applicants (3:00-4:30pm)

2. October 12, 2017: Informational webinar for childcare provider applicants (1:00-
2:30pm)

November 14, 2017: Applications due by 12:00pm on WebGrants

December 13, 2017: Applicants notified of awards

January 2018: Grantees sign grant agreements

January — February 2018: Grantees purchase equipment

February 7, 2018: Project Teams attend Farm to School Awareness Day at the
Statehouse for official grant award ceremony (4:00-6:00pm) Optional

8. February 28, 2018: Claims (invoice and receipt of purchase) due

NoOURW

6. APPLICATION GUIDELINES

All applications must be submitted through VAAFM’s online grants management system,
WebGrants, at https://agriculturegrants.vermont.gov. Find additional guidance for working
with WebGrants in Appendix A.

VAAFM will host two webinars for potential applicants. We strongly encourage someone from
your team to join the appropriate webinar, as it will cover details of this RFA and tips and tricks
for navigating our online grants management system. These interactive webinars will provide
the opportunity to ask questions. The webinars will be recorded and posted on our website
afterwards.

e FOR SCHOOLS: Wednesday, October 11% from 3:00-4:30pm. Register here:
https://attendee.gotowebinar.com/register/8754777058825983235.

e FOR CHILDCARE PROVIDERS: Thursday, October 12t from 1:00-2:30pm. Register here:
https://attendee.gotowebinar.com/register/1381799529095298051.

6.1 Required Application Components

Below you will find the required application components you will need to submit online.
Applications must be completed in WebGrants by noon on November 14, 2017.

1. Applicant Information

Primary contact information—this will be the primary point of contact for all application
and grant related communications.

e Contact name and title, telephone, and e-mail address
e Name of school/childcare provider

e Name of Supervisory Union (for schools only)

e County
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e Grades served (for schools only)
e Number of students/children

2. Fiscal Agent Information

When a Fiscal Agent is utilized, the grant agreement (a legal agreement with the state of
Vermont) is WITH THE FISCAL AGENT, not the applicant organization or business.

a) SCHOOLS: Supervisory Unions are always the fiscal agent for schools, and will be the
recipient of grant funds. As such, the supervisory union must also submit the
application and certificate of insurance and sign the grant agreement. Please provide
the following information:

i. Fiscal Agent & Federal ID #
ii. Contact name, title, and email address
iii. Mailing address and telephone

b) CHILDCARE PROVIDERS: This information is required if an organization OTHER THAN
THE APPLICANT will be the recipient of grant funds. If you utilize a fiscal agent the
application, W9 and certificate of insurance you submit will need to be from the
fiscal agent and the fiscal agent must signed and submitted by the grant agreement.

i. Fiscal Agent & Federal ID #
ii. Contact name, title, and email address
iii. Mailing address and telephone

3. Narrative Questions (each question has a character limit of 1,000)

a) SCHOOLS

1. What percentage of your students qualify for free or reduced-price meals?

2. Describe why your school needs a new milk cooler and how it would improve
your food program.

3. How will your school use a new milk cooler to promote agricultural literacy and
connect your students to Vermont’s dairy farmers?

4. Describe the type of cooler you plan on purchasing, provide an estimated cost,
and explain why you have made that choice. Consider using the new Vermont
Milk Cooler Service Guide as a reference.

5. How does your school plan on matching the grant funds, if awarded, to cover the
remaining cost of your equipment purchase, if necessary?

b) CHILDCARE PROVIDERS
1. Do you currently provide meals or snacks to your children? (yes/no)
a) Ifso, how?
2. Do you participate in the Child and Adult Care Food Program? (yes/no)
3. Describe the specific equipment your program intends to purchase, including an
estimated cost.
4. Describe how you chose this make/mode/type of equipment.

5|Page
Having trouble with WebGrants? Contact Victoria Mangan at Victoria.Managan@vermont.gov or (802) 622-4094



mailto:Victoria.Managan@vermont.gov
http://agriculture.vermont.gov/sites/ag/files/Milk_Cooler_Handout.pdf
http://agriculture.vermont.gov/sites/ag/files/Milk_Cooler_Handout.pdf

THIS IS NOT AN APPLICATION. ALL APPLICATIONS MUST BE SUBMITTED ONLINE THROUGH WEBGRANTS.

5. How will this equipment improve your food program and/or farm to childcare
program?

6. How does your organization plan on matching the grant funds, if awarded, to
cover the remaining cost of your equipment purchase, if necessary?

6.2 Evaluation Criteria

Applications will be reviewed by VAAFM and farm to school and early childcare partners.
Notification of awards will be made by December 13, 2017.

1. FOR SCHOOLS: K-12 applications will be evaluated based on need and geographic
diversity.

2. FOR CHILDCARE PROVIDERS: Childcare provider applicants will be evaluated based on
need, geographic diversity, and potential impact.
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APPENDIX A: WEBGRANTS GUIDE

Instructions for 2018 Farm to School & Farm to Childcare Equipment Grant Applicants

1. Go to agriculturegrants.vermont.gov. From this page—
a. Enteryour User ID and password and click Log In
b. If you do not have a User ID, click Register Here

Log In

User ID:* || | A
®

Password:* | |

VERMON
Forgot User Id?
Al

Forgot Password?

New to WebGrants - Vermont Agency of Agriculture, Food
and Markets?

Register Here

2. From the Main Menu, click Funding Opportunities

Main Menu
Click Help above to view instructions. Go to "My Profile"to reset password.

| .
\) Instructions

Q)g My Grants
Q) My site Visits

IMPORTANT: Use the system’s Back button (see below) to navigate within the system.
Do not use your browser’s back button.

< Back | | | | |
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3. From the Funding Opportunities page, select the appropriate FY18 Farm to School farm to Childcare
Equipment Grant.

@Menu | B Help | @Log Qut QgBacH | | |

i_a Funding Opportunities

Current Funding Opportunities

All currently posted opportunities appear below. The Application Deadline indicates the due date for the application submission. You will be unable to submit your application after this
date.

Click on the title to open the Funding Opportunity summary.

Click on the columin headers to sort list of Opportunities.

ID Agency Program Opportunity Title Pre-Application Deadline Aggggm:.ll:n
Vermont Agency of Agriculture, Food and  Business o . p p
02747 Markets Grants FY12 Working Lands Business Grants 1072017 02/09/2018
- Vermont Agency of Agriculture, Food and  Farm to Pre-Application Deadline not §
Dl Markets School Applicable R
Vermont Agency of Agriculture, Food and  Farm to Pre-Application Deadline not .
02739 Markets School Applicable 4017
Vermont Agency of Agriculture, Food and ; - - - Pre-Application Deadline not .
02247 Markets Vermont Fairs FY18 Vermd S Day Opportunities Applicable 12/20/2017

4. Click Start a New Application.

@) Menu | 8 Help | ] Log Out {yBack | | |
‘t_a Funding Opportunities

Current Applications

Any previously created applications, for this opportunify, appear below. To start a new application for this apparfunity, Click the Sfarf a New Application link or to copy data from an old
application, click an the Copy Existing Application link.

1D Application Title Status
02751 My test app for the FTS Equipment Grant Editing
02759 Jennie Test Equip 1 Editing
02761 Jennie Equipment test 2 Editing

Opportunity Details Copy Existing Applicati '
02739-FY18 Farm to School & Farm to Childcare Equipment Grant

5. Fill out the General Information form. Be sure to provide the information for the person who will be
responsible for this grant application. This will be the primary point of contact for all grant related
communication. Click Save in the upper right corner to save the General Information form.

@Menu | 8 Help | @Log Out (‘.-QBack| | | | | I\IEJ Save

Instructions

This page must be completed and saved before proceeding with the rest of the application process.

General Information
Primary Contact:* |V\ermont Tester2 v

Project Title: |1..¢ Project 2
(limited to 250 characters)®*

Authorized Official:* | Vermont Tester2 v

Organization:* |Vermont Agency of Agriculture, Food and Markets ¥ |
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After clicking “Save,” your project will have an application number. If you need to log out and log back in
you can return to your application by clicking “My Applications” in the Main Menu, or by clicking Funding
Opportunities, where you will see your application in the top section.

Do not click “Start a New Application.”

6. A view will show the completed form. You have the option to click “Edit” and edit your information or
select additional users to have access to help complete the application. Click Go to Application Forms to
begin completing the forms designated for this funding opportunity.

Menu | Help | Log Out <y Back | | |
)
@ Application

Application: 02761 - Jennie Equipment test 2
Program Area: Farm to School
Funding Opportunity: (2739 - FY18 Farm to School & Farm to Childcare Equipment Grant
Application Deadline: 11/14/2017

Instructions

This page must be completed and saved before proceeding with the rest of the application process

General Information Go to Application Forms
System ID: (2761
Project Title: Jennie Equipment test 2
Primary Contact: Vermont Tester1

Additional Contacts: \ermont Tester1

Select any additional contacts within your erganization that will alse manage this grant

Organization: Vermont Agency of Agriculture, Food and Markets

7. This view is a complete listing of all application forms that you need to complete to submit your
application. Continue to click on each form in the Application Forms listing.

&) Menu | 8 Help | ¥ Log Out <y Back | -'\'%Frinﬂ |
@ Application

Application: 02761 - Jennie Equipment test 2
Program Area: Farm to School
Funding Opportunity: (2739 - FY18 Farm to School & Farm to Childcare Equipment Grant
Application Deadline: 11/14/2017

Instructions

The required application forms appear below. Flease note. Clicking "Mark as Complefe” does not submit the application component or prevent further editing. The check mark beside
the form iz only an indicator that the form has been complefed. All spplication components must be marked as complete in order to submit. To submit the application click the Submit
hirftor

button.

Application Forms Application Details | Submit | Withdraw
Form Mame Complete? Last Edited
General Information v 09/28/2017

Applicant Information
Grant Writers
Narrative Questions
Fiscal Agent
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8. When you are finished with a form, or want to save information and return to it later, click Save. All
forms can be edited and saved as often as necessary but the system will require that ALL fields marked as
required (with an asterisk) MUST have entries before a form can be saved. The system also has a time
limit, so do not walk away from an open form without saving it first, or you will lose your work. If you
are not able to complete a form in one sitting we recommend using placeholders (i.e. “test”) in each of
the required fields (denoted by an asterisk), so that you can save the form and return to it later. To edit
forms that have already been saved click Edit in the top right corner.

@) Menu | B Help | ¥ Log Out <3 Back | | | I

Q{ Application

Application: 02761 - Jennie Equipment test 2
Program Area: Farm to School

Funding Opportunity: (2739 - FY18 Farm to School & Farm to Childcare Equipment Grant
Application Deadline: 11/14/2017

FTSEquipmentNarrativeQs

I am a School/SU Applicant®™ |Ng ¥

9. When you are finished with a form, click Mark as Complete at the top of the page. EVERY form must be
Marked as Complete before you can submit your application. You will receive a pop-up message notifying
you of this if you try to submit without completing these steps. You can still edit forms that have been
marked as complete, by clicking Edit in the top right corner. If you do so, you will need to save and mark
that form as complete again.

@Menu | B Help | @Log Out '\':-'?JBack| | | | -,BEdiq
S Application

Application: 02761 - Jennie Equipment test 2
Program Area: Farm to School

Funding Opportunity: (2739 - FY18 Farm to School & Farm to Childcare Equipment Grant
Application Deadline: 11/14/2017

FTSEquipmentNarrativeQs Mark as Complete |) Go to Application Forms

I am a School/SU Applicant* Ng
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10. When all forms have been marked as complete, you may return to your application page by either
clicking “Go to Application Forms” or from the main menu. If each form has a check next to it and you are
confident in your responses, click “Submit.” You cannot edit an application once it has been submitted.
Upon submission, you will receive a Confirmation Page confirming that your application has been
submitted.

@) Menu | 8 Help | ] Log Out <y Back | ’\éPrinﬂ |
% Application

Application: 02761 - Jennie Equipment test 2
Program Area: Farm to School
Funding Opportunity: (2739 - FY18 Farm to School & Farm to Childcare Equipment Grant
Application Deadline: 11/14/2017

Instructions

The required application forms appear below. Please note: Clicking "Mark as Complete” does not submit the application compenent or prevent further editing. The check mark beside
the form is only an indicator that the form has been complefed. All spplication components must be marked as complete in order to submit. To submit the application click the Submit
button.

Application Forms

Form Name Complete?
General Information ' 09/28/2017
Applicant Information 'd 09/28/2017
Grant Writers ' 08/28/2017
Narrative Questions 'l 09/28/2017
Fiscal Agent v 09/28/2017
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