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Trade Show Budget Form

Trade Show Attendee complete lines 1 – 2 
Trade Show Exhibitor complete lines 2 - 10
	Line
	Category
	Estimated Cost 
	 Applicant Contribution 
	 State Request 

	1
	Badge Registration for Attendee
	
	
	

	2
	Travel Expenses (including mileage, airfare, hotel and meals)
	
	
	

	3
	Booth Space
	
	
	

	4
	Booth Furnishings & Utilities (Lighting, fixtures, signage)
	
	
	

	5
	Freight (cost of transporting items from your location to the trade show location)
	
	
	

	6
	Labor (as it relates to hiring trade show staff to setup or teardown your display)
	
	
	

	7
	Marketing/Product Discounts (only for this show)
	
	
	

	8
	Flyers/Handouts (only for this show)
	
	
	

	9
	Trade Show Accessories (i.e. badge scanner)
	
	
	

	10
	Other (please list)
	
	
	

	 
	TOTAL
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